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DINGWALL MUSEUM SCIO - APPLICATION FORM

	
Please tick one or both boxes if you would like to help the Museum by being: 

	 
 a Member
	 
 a Volunteer working in the museum.
	

	  Your name(s):


	  Your address, with postcode:
	

	  Telephone number(s):


	  Email address(es)

	

	
  In case of emergency, who should we contact on your behalf? Please give a contact telephone number:
	

	Data Protection (GDPR)   
I consent to the information on this form being entered on the Dingwall Museum membership spreadsheet for use by the Board of Trustees and Membership Secretary for the purpose of managing Dingwall Museum and communicating with members. I consent to receiving emails and other periodic communications from Dingwall Museum SCIO.                                              

	

	
 Signature
	 Date:

	



Please hand this, or post this, to: 
Dingwall Museum Secretary, Town House, 65 High Street, Dingwall, Ross-shire, IV15 9RY
or print, sign it, scan it, and email it back to	enquiries@dingwallmuseum.com


Dingwall Museum Data Protection and Privacy Policy – April 2024

Members of the Museum are like its Friends. From the Members, the Trustees are appointed at the AGM. Membership is free, and renewable annually. 

The Data Controller is the Dingwall Museum Chair, acting on behalf of the Dingwall Museum Trustees, and the Data Processor is the Membership Secretary. 

For each member the data stored is: 
1. name & address
2. telephone numbers
3. email address
4. emergency contact person and contact information
5. date of becoming a member.
6. date of ceasing to be a member

This initial membership application form is sent to the Dingwall Museum Membership Secretary in paper or digital form, and stored:
· paper form – in a folder kept in the Membership Secretary’s private home
· digital form – in a folder on the Dingwall Museum main computer, which is password-protected.

Details of all members are transferred to a spreadsheet file on the Dingwall Museum main computer.  

If you sign up to a Dingwall Museum event, details will normally be sent out by email, with everyone’s address visible to assist arranging lifts or accommodation unless you specifically request otherwise at the time of signing up.

Names and contact details are shared with members of the board (i.e. trustees of Dingwall Museum) and the Membership Secretary in order to manage Dingwall Museum and its activities.  All information may be shared with Dingwall Museum Officers for accounting purposes.

Note that in Section 5 of SCIOs: A Guide, which can be viewed at https://www.oscr.org.uk/media/1038/cscios_a_guide.pdf, 
OSCR (the Office of the Scottish Charity Regulator) requires a list of members and trustees to be kept for at least 6 years.  OSCR also requires that anyone can request and must be given a list of trustees, and any member can request and must be given a list of members.
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